SAMPLE THANK YOU LETTER

       Address………...
X………………..
Tel………………
Date…………….
Name

Title

Company

Street Address

City, State, Code

Dear Mr/Mrs/Ms. Surname:


I enjoyed meeting with you on June 15th to discuss the Marketing Manager position and was pleased to get a closer look at …………………………………………..


You knew East European marketing plan is of particular interest to me, especially given my background in East European economic reforms. I feel confident that my knowledge of the emerging market economy of Romania coupled with my academic training at AES has prepared me well for the challenges that may await me at a growing company like ……………...


Please feel free to contact me if I can provide further information.  I look forward to hearing from you, and appreciate the courtesy you extended me.

Sincerely, 

………………………
